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Mission Statement:

Notre Dame Catholic School recognizes that each student is a unique child of
God, our Father. We proclaim the Gospel message of Jesus, pray together and build
community as we encourage students to open their hearts to the Holy Spirit, their minds
to learning and their talents to service.

We strive to provide a strong, spiritual, academic, and physical foundation in a
safe and comfortable learning environment where mutual respect increases a student’s
potential for responsible decision making, and allows students to move confidently,
with Christ beside them, into an ever-changing world.

Belief Statements

At Notre Dame Catholic School we believe

...each student is a unique child of God.

...mutual respect among and between the students, parents and staff creates a wholesome
learning environment.

...a safe and comfortable learning environment promotes learning and success.

...a healthy learning environment is everyone’s responsibility.

...a Catholic school reflects the integration of Catholic faith and values with learning and

life.

...A Catholic education is an integral part of the Church’s mission to proclaim the Gospel
message of Jesus, to build faith communities, to celebrate, to worship, and to serve
others without distinction.

...student learning is a priority in this school.

...students learn in a variety of ways.

...the opportunity for success is an important component of student learning.

...a supportive and challenging learning environment increases a student’s potential for

responsible decision making.

The School Pastor and/or Principal reserves the right to make changes in this Handbook at any
time. The policies contained in this Handbook apply to all families (parents, guardians, and students)
enrolled at Notre Dame Catholic School in Spring Hill, Florida. The administrator reserves the right to
waive and/or deviate from any and all disciplinary regulations for just cause at his or her discretion.
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Accreditation:

Notre Dame Catholic School is accredited by the Florida Catholic Conference and the
National Council for Private School Accreditation. This accrediting practice is
approved by the Southern Association of Colleges and Schools and is a member of the
National Catholic Education Association.

Absences/Tardiness:

The Notre Dame school day is from 8:00 a.m. (a warning bell will sound at 7:55
a.m.) to 3:15 p.m., or 12:30 p.m. on Early Dismissal days. Our attendance is closely
monitored by The Diocese of St Petersburg. If the parent fails to call in, the school
receptionist will call home or work to document the reason why the child is absent. Ifa
child has a fever or flu like symptoms, they must not come to school. If a child has HIVI
Flu, they may only return to school with a doctor’s note stating they are no longer
contagious. Parents must call the school office before 8:30 a.m. if their child will be
absent or late. A written excuse stating the date, reason for the absence/tardiness and
signature of parent/guardian is required following the event. Students are prohibited
from participating in all extracurricular activities when they are absent from school. A
student is considered absent for a half-day if he/she misses more than two hours during
the school day. A student missing nine or more days per semester or nine (9) or more
classes for a particular course are subject to receiving a failing grade for all courses
affected by their non-attendance. Students in grades K - 8 who are absent 18 days or
more and do not have doctor’s notes may not be promoted to the next grade.

Each student is obligated to regular and punctual attendance. Students who arrive
after the 8:00 a.m. morning bell are considered tardy, and must report to the office for an
admittance slip. From 8:00 a.m. to 8:10 a.m. the time is counted as “Religion” in our
total minutes of our schedule, this is why it is imperative that students arrive on time.
Excessive tardiness will result in disciplinary action. For every six (6) tardies, students
will be given a detention. The students will stay after school for 30 to 60 minutes
(depending on age). Tardiness is a disruption to the classroom; therefore a “service to the
school” will be assigned during detention time. Punctuality is necessary for the student
to take full advantage of available educational opportunities. When possible, dental and
doctor appointments should be made after school hours.

Admission:

Notre Dame Catholic School, a member of the Diocese of St. Petersburg, restates
their open admission policy. “No person on the grounds of race, color, national or ethnic
origin is discriminated against in admission or in receiving services at Notre Dame
Catholic School.”

All students must re-apply for admission on a yearly basis. Admission and
registration for the following school year opens first to currently enrolled students and
their siblings, then parishioners from one of our six supporting parishes, then new
families registering in one of these parishes. Registration then opens to the general
public. All admissions are conditional upon receipt of completed application including
records from previous schools and approval from the Principal, Dr. Lou Whitaker. All
students are on a 90 day probationary period.
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Students entering EC3, EC4, and Kindergarten must be three, four, and five years
of age respectively by September 1% of the school year according to Florida State law.
First grade students must be six years old on or before September 1* of the school year,
and have successfully completed an approved Kindergarten program.

A physical examination is required when a student enters school for the first time.
Age must be verified by an original birth certificate. Immunization records must be
complete and kept up to date. A copy of the baptismal certificate is required for Catholic
students. In situations of custodial stipulations, a copy of the official court document is
required for the file and the signature of both parents is required on registration
application and withdrawal documents if they have joint custody.

All families must re-apply each year.

New students are accepted into the school in the following order:
1. For Kindergarten, students who have attended the Early Childhood program at
Notre Dame Catholic School.

2. Brothers and sisters of children presently registered will be given preference

whenever possible.

3. Catholic students from within the parishes participating in the Catholic

agreement.

4. Catholic students from outside the Catholic agreement.

5. Any other qualified student.

The Principal will have the final say regarding acceptance of all students.

Alcohol and Drugs:

The possession, sale or use of alcohol, drugs or other controlled substance on
campus or at a school sponsored even is strictly prohibited. Violation of this rule may
result in serious disciplinary action. Notre Dame Catholic School is a smoke free
environment in compliance with Florida law.

Arrival and Dismissal

No child should be dropped off at the school before 7:45 a.m. as there is no
supervision before that time and the school cannot accept responsibility for the safety of
the child. All students who arrive between 7:00 a.m. and 7:45 a.m. must go to Extended
Day Care. They will be charged a fee for this service. There is absolutely no supervision
available before 7:00 a.m.

The dismissal bell rings at 3:15 p.m. Parents are asked to follow the dismissal
procedure to ensure the safety of each and every child. Parent/Guardian is issued student
ID cards to be clearly displayed on the dash. Please remain in your car and the students
will be brought to you. All students that are on campus after dismissal will be sent to
Extended Day. We ask that parents do not talk on their cell phones while in line.

If you need to pick up your child before the regular dismissal time (3:15 p.m.), please
come to school and sign them out at the end of 8" period, which is 2:24 p.m.. It is very
disruptive to the teachers and students to constantly hear names read over the PA system
for check out. Athletes that need to leave early will only be dismissed between classes at
1:38 p.m. or 2:24 p.m. No child will be call to the office between 2:24 p.m. and 3:15
p.m. Thank you for your cooperation in this matter.
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In accordance with our safe environment procedures, no child will be released to a
parent/guardian or adult who does not have a student ID card properly displayed on their
vehicle or is deemed to be in any condition that would be potentially harmful to the safety
of the child. Anyone that does not have a student ID card will be pulled over and will be
asked to show proper ID which must be verified through the office before the student is
released.

Arrival on Rainy Days: For the safety of the children, when there is rain and/or lightning,
the students will not meet in the gymnasium. Instead, the Morning Care students will
go to the library via the front doors of the Hurley Building (7:00 a.m. to 7:45 a.m.) At
7:45 a.m., the Early Childhood and Kindergarten students will go directly to the Early
Childhood Center, while the remaining students (1st to 8" grade) will go to the library
via the front doors of the Hurley Building. The gate will be open and parents will be
instructed to pull up to the building to let the children out at the front door. Students
will then proceed to the library, where Prayers and Announcements will be held.
Please do not let children out of your cars when there is lightning present.

Asbestos:
Notre Dame Catholic School is free of Asbestos. Parent/Guardian may view the
report by contacting the Principal.

Athletics:

Students are encouraged to participate in the Notre Dame Catholic School athletic
programs as a natural extension of the school’s physical education program. Notre
Dame School belongs to the North Suncoast Catholic Schools Conference (NSCSC)
which is composed of the Catholic Schools in the northern region of the St. Petersburg
Diocese. The intention is to teach and develop physical skills, mental discipline,
sportsmanship, and the striving spirit necessary for successful living. For participation
requirements and a detailed description of our program, please see the Student Athletic
Handbook and/or contact the Athletic Director.

Award Ceremonies:

Positive reinforcement and recognition are keys to student success. Award
ceremonies to recognize outstanding students are held often. Information about all award
ceremonies is posted in the monthly calendar found at www.ndischool.org

Birthdays/Home Party Invitations

Any treats sent to school to be shared with classmates must be store bought.
Cupcakes, cookies, etc. for birthdays may be brought to the main office before school.
The teacher will be notified and at the teacher’s discretion, will be given out to the class,
usually during their lunch hour. Party invitations may not be distributed at school for any
reason.

Books and Supplies:

It is imperative that our children care for personal and school property. All school
books must be covered throughout the school year. No contact or adhesive paper may be
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used on hardback books. Students are responsible for paying for books that become lost
or damaged. Students will be charged a fee for any damaged books. All books, supplies,
and clothes must be properly labeled with the student’s name.

Cell Phones:

Cell phones are not allowed at school. The staff cannot monitor calls or photos
taken with phones. The school is not responsible for lost, stolen, or damaged cell phones.
If cell phones are brought to school they will be confiscated and given to the principal or
assistant principal. The administration has the right to view text messages, emails, and
phone calls on any confiscated phone. The phones will be returned to the parents only.

Cell Phone in Pick up Line:

Parents are asked to refrain from cell phone usage in the car pick up/drop off lane.
The safety of our children is our number one priority.

Change of Information:

Please inform the school office immediately in writing of any changes regarding
address, phone number, parish affiliation, and emergency contact information. It is of
great importance that we are able to contact you at any time during the day in case of
emergency. Please inform your current parish, the parish you are joining, and our school
bookkeeper if you are changing your parish status. Every family is responsible for
updating and changing personal information on our _Instant Alert System.

Communication:

Students are permitted to use the office telephone to call home only in emergency
situations or to inform families if an event is canceled. Parents who need to communicate
with teachers may make a note in the student’s planner or contact the school office,
asking that calls be returned when teachers become available. Parents may e-mail the
teachers by using the teacher’s first initial then their last name followed by
“@ndischool.org” (i.e. lwhitaker@ndischool.org). Please contact teachers for specific
school reasons and do not abuse this privilege. Thank you for your consideration.
Teachers will respond within 48 hours unless it is an emergency.

The school will comply with The Buckley Amendment which requires Notre
Dame to communicate with both Parents/Legal Guardians unless restricted through a
court order. It is the Parent’s/Legal Guardian’s responsibility to supply official court
documents.

Conferences:

Parents and teachers are urged to communicate regularly. Parents are asked to
contact the teacher to set up a conference whenever they have a question or concern. The
dates for the required parent/teacher conferences will be posted in the family newsletter
and on the school calendar (posted on the school website). Fall conferences are
mandatory of every family. Spring conferences are mandatory for those with a D or F
average; however, all other parents have the option to schedule a conference.
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At any time, teachers, parents, or the administration may schedule a “Staffing.” This is a
meeting between the administration, the parents, all of the teachers the student has
(including Specials teachers), the School Counselor, and (at times) the student. A
Student Support Plan (action plan) is designed to have the home and school work
together for the success of the student.

Conflict Resolution Procedure:

When a conflict or concern occurs regarding your child’s teacher, first make
contact with your child’s teacher to discuss and resolve the issue. It is against school
policy for the Principal to meet with the parent before they have discussed the issue
with the teacher. If this does not resolve the situation then the parent/guardian must
submit the concern in writing to administration for consideration. If the situation
warrants, a conference will be held with the teacher, student, parent(s) or guardian(s), and
administration. If satisfaction has not been received, the parent/guardian may submit the
concerns in writing to the school pastor and request a conference.

Correspondence:

Important information is sent home in an envelope with the youngest or only child
at the end of every month. This envelope must be signed and returned to your child’s
homeroom teacher the following day. Parents will be charged a replacement fee if the
envelope is not returned in a timely manner. A more comprehensive form of
communication is through the school website (www.ndischool.org). The web page
includes the complete school newsletter, the monthly menu and the calendar.

Curriculum:

Notre Dame Catholic School uses the Standards and Benchmarks provided by the
Diocese of St. Petersburg to assist in curriculum planning. Daily instruction includes
religion, math, language arts, science and social studies. Additional required classes
include art, music, library science, technology, Spanish, and physical education. All
classes are included when determining Honor Roll (87% to 93.9%), Principal’s Honor
Roll (94%) and the Grade Point Average.

Dress Code:
Uniform information and requirements are distributed at registration. Students
are expected to adhere to the dress code.
e Uniforms must be neat and clean.
Only uniform jackets, sweaters and sweatshirts are permitted on campus.
Pants must be belted at the waist.
Shirts are to be tucked in at all times.
Undershirts must be all white and not showing below the uniform shirt.
Socks must be white and cover ankles.
Uniform socks (knee high) may be purchased through Risse Brothers (web site).
White anklets may be purchased at any retail store. The tops of the socks must
show.
¢ Black athletic shoes with non-marking soles are the only shoes permitted. They
must be all black and be tied or fastened with Velcro; no slip-on gym shoes.
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e Girls are allowed to wear one pair of post earrings, one in each ear only.
No earrings for boys.

e Boys and girls may wear one religious necklace, one watch, one bracelet, and one
ring.
Nail polish or makeup of any kind including glitter is prohibited.

e No tattoos, either permanent or temporary, are allowed.

A physical education uniform is also required in grades EC3 through 8. Gym shoes are
required for Physical Education. Students begin changing for PE beginning in fourth
grade. Administration reserves the right to determine acceptable uniform standards.

Failure to comply with uniform dress code regulations for GRADES EC3 - K:
Parental contact, uniform infraction slip sent home.

Failure to comply with uniform dress code regulations for GRADES 1-5:
1. A verbal reminder/warning from any member of the faculty or staff.
2. A phone call to parents for a change of clothes.
3. Detention for the student.

Failure to comply with uniform dress code regulations for GRADES 6-8:
1. A note sent home to the parents
2. Detention for the student.

The Uniform Dress Code is available from the website.

Hair Guidelines:

Hair should be natural color and neatly groomed. No extreme hairstyles. No
colored hair, extensions or wigs. Boys’ and girl’s hair should not be in their face, boy’s
hair should be no longer than one inch above their eyebrows and off their ears. Boys’
hair may be tapered or faded from the natural hairline and not touching the collar.
Parents will be contacted when these guidelines are not followed. After a warning,
detention will be issued.

Early Dismissal:

When the school is scheduled for early dismissal, they will be excused at 12:30
p.m. The students do have lunch as they have been in session for 4 hours these days and
therefore it is considered a full day of attendance. Extended Day care may or may not be
in session. Check the school calendar for direction. Parents are asked to consult the
school calendar to avoid scheduling appointments during school hours. However, if a
child needs to leave early, the student must deliver a dismissal note to the teacher during
morning homeroom.

Electronic Devices:
Electronic devices are prohibited. These include pagers, cell phones, CD or MP3
players, radios, cameras, etc. All contraband items will be confiscated and returned
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directly to the parent/guardian. Cameras may be permitted for certain occasions with
permission from the Administrator.

Emergency Closing of School:

In times of natural disasters such as hurricanes, flooding, tornado, etc., Notre Dame
will follow the same instructions as the Hernando County Public Schools regarding the
closing of school. Please listen to local radio stations for details. Each family will also be
notified by the Honeywell Instant Alert for Schools, which is posted on the school web
page. Notre Dame personnel make every effort to insure the safety of the children. When
there are severe weather warnings during the school day, students and teachers from the
modular building will be moved into the main building. Early Childhood students will
remain in their building. The Parish Hall will be used as needed. The school keeps a
current emergency plan book call Incident Command System in the front office to be
viewed by parents on request.

Emergency Information:

Emergency cards are distributed in the fall of every school year for pertinent
information in case of an emergency. It is essential that the school be informed of any
changes in phone numbers, work numbers, secondary contact people, and the child’s
doctor after these cards are submitted. Please call the office immediately to report
changes. Students will not be allowed to attend school if they do not have an
emergency card on file in the office.

Extended Day:
The Extended Day Program is available to all students. The fee for this program

may be found in the front office, from the school bookkeeper, or the Extended Day
supervisors. Students arriving between 7:00 a.m. and 7:45 a.m. must report to the
Extended Day Program Supervisor in the lobby of the school gym. The afternoon
program begins at the close of the school day and ends at 6:00 p.m. Students who are
not picked up within 15 minutes of the dismissal bell are required to attend the Extended
Day Program. A $1.50 per minute late fee is assessed when parents arrive after 6:00
p.m. Payment for Extended Day services may be paid in advance or will be billed
monthly. If accounts are not current, students will not be allowed to attend Extended
Day. Parents or the individuals stated on their Emergency forms will be contacted so the
child may be picked up. If the account is in arrears at the end of the quarter, report
cards will be blocked from view on PowerSchool.

Children will NOT be changing clothes in Extended Day. It is difficult to
supervise the group while some are in the bathrooms changing. They will remain in the
school uniform while in Extended Day. Snacks will be provided daily.

Field Trips:

Field trips extend classroom instruction. A great deal of planning goes into
offering a field trip to enhance the curriculum. A written permission form from the
parent/guardian is necessary before the child may accompany his/her class on a field trip.
Students must remain with their chaperones at all times. Siblings are not permitted to
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attend field trips. The costs of field trips are not included in tuition and fees. Each child
is responsible for paying their own way. However, no child will be denied participation
for financial reasons. There are scholarships available for those who feel this is a
financial burden. Please contact the Principal if financial assistance is needed.
Chaperoning a field trip does not count as Home & School Association volunteer hours.

FINANCIAL GUIDELINES:

FINANCIAL INFORMATION AND RESPONSIBILITY

Notre Dame Catholic School is an interparochial school and receives support
from the six Hernando County Catholic Churches; the parishes assist the school in
making Catholic education more affordable to all. The Finance Committee, School
Advisory Council, along with the Principal and School Pastor, work to ensure that tuition
and fees are kept at the lowest possible level in order to address the needs of our families.
ND has developed a “Guardian Angel” fund directed to specific needy families and an
Endowment Fund which will support future tuition assistance needs of students. Please
contact the school office to apply for the various Tuition Assistance programs.

Please Note: If families are having financial difficulty, please contact the school
immediately and work out a payment plan. If the account is in arrears at the end of the
quarter, and no payment plan has been designed, report cards will be blocked from view
on PowerSchool.

FEES AND TUITION PAYMENTS
Fees and tuition payments are subject to annual review and revision. FACTS
Management coordinates tuition payments on a ten or twelve month schedule. The first
payment is due in July with a fluctuating payment due date of the 5" or 20" of each
month. Families are required to complete a FACTS application which is provided by the
Financial and School Services Coordinator. If you are currently using FACTS, you will
automatically be re-enrolled.

It is the responsibility of the parent/guardian to make arrangements with the
school office if special circumstances occur; otherwise delinquent payments are subject
to a late fee of $25. Tuition and/or fee payments which are more than 30 days
delinquent will result in termination of student enrollment unless arrangements have been
made with the Financial and School Services Coordinator. A $35 fee will be charged for
each check returned for non sufficient funds.

Registration/Book/Consumable Fees were due May 1, 2011.

INVESTMENT IN EDUCATION FEE
To help defray the cost of tuition, we are asking every family to sell (or purchase)
$500 worth of drawing tickets each school year. The funds from these sales must be
turned into the office by August 31st. Tuition Assistance scholarships may not be used to
cover this program. Any portion of the $500 which is not sold will be added directly to
the family's tuition. Ten monthly drawings will be held yearly, starting in January.
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TUITION ASSISTANCE:

There are various Tuition Assistance programs available for our families.
Applications are available through the bookkeeper or the administration. All families
receiving assistance are expected to be practicing Catholics (attending Mass regularly).
The school also expects the students to arrive on time for school and have a limited
number of absences. Any student who receives two (2) detentions for being late (12
times tardy) or has an excessive number of absences, may lose their tuition assistance.
Besides the mandatory 20 volunteer hours required by the Home & School Association,
parents will be required to “give back” to the school through some type of service to the
school and/or parish. An administrator meets with each family who receives assistance to
help them select a service project such as handing out flyers at Mass, painting a
classroom, or stuffing envelopes. We do not want to deny any child a Catholic education
and the administration is committed to find the necessary funds to help our families.

WITHDRAWAL POLICY:

If a student is withdrawn after the start of school, a pro-rated refund will be made
only if tuition was paid semi-annually or annually, and all other financial obligations
have been met. Tuition payments will continue to accrue until student withdrawal
paperwork has been completed, signed by parent(s)/or guardian(s), and returned to the
school office. No refund will be made for fees and monthly tuition payments.

RECORDS AND TRANSCRIPTS:

Related to Accounts Payable

Before any school records are to be released to another school, all fees, tuition and
fines must be current. This includes tuition, Home & School Association hours, drawing
tickets and food sales obligations. The school will forward the health card to the new
school should the student transfer or graduate. It is school policy to hold diplomas and
report cards until payments are met.

Grading Scale:

The following grading scale is used for grades 3 — 8 to determine eligibility for
Principal’s List (94 % and above) and Honor Roll (87-93.9 %). Other criteria measure
success in primary and early childhood classes. Any student with a “D” or “F” in any
class, will not be eligible for the Honor roll.

A=90-100 B=80-89 C=70-79 D=65-69 F=64-0
S= Satisfactory N= Non-satisfactory

Harassment / Bullying Policy:

Notre Dame Catholic School, strives to establish a Christian, professional and
supportive educational community for administrators, faculty and staff, parents, and
students. The Diocese of St. Petersburg has adopted and promulgated a harassment
policy for its schools that addresses behaviors that interfere with fulfilling the school's
mission. We, at Notre Dame Catholic School, condemn any form of harassment.
Concerns should be reported directly to the school Principal. All credible allegations will
be addressed according to the Diocesan policy. The complete Diocesan Policy is found

Notre Dame Family Handbook, Revised July 1, 2011 Page 11



in the front office. A written report must be completed before investigation begins. See
the end of this Handbook for form.

Health Requirements/ Immunizations:

We follow all state requirements for immunizations. A physical form and an up-
to-date blue immunization card must be presented when a student registers for the first
time, and whenever there are updates to these records. A student will not be allowed to
start school without the proper health and immunization forms on file in the office.
Immunizations include: diphtheria, mumps, tetanus, polio vaccine, pertussis, hepatitis,
rubella, and chicken pox.

An amendment to Chapter 10-D, F.A.C. has been adopted which requires
complete immunization records upon entry and attendance for Kindergarten students
effective with the 2009-2010 school years. Specifically, the Kindergarten student must
have DPT sand Polio shots after age 4, the Hepatitis B series, two doses of Measles
vaccine (preferably MMR), two Varicella vaccinations (or date of Chickenpox disease),
and an entry physical prior to the first day of school.

When you see your private physician or the health department doctor be sure to
take all your child’s immunization records with you so they can be updated. A copy of
this record is necessary to complete school records. Please bring in the completed Blue
Form to the school office by September 1, 2010.

The following is the policy from the Diocese of St. Petersburg:

“Immunization Policy for School Students within the Diocese of St. Petersburg
Catholic schools require enrolling students to submit a Florida Department of Health
Certificate of Immunization as provided for the Florida Statute 1003.22 as a condition
precedent to acceptance. Catholic Schools in the Diocese of St. Petersburg do not
recognize religious objection to this immunization. This policy is effective as of
2011/2012 school year.”

“The exception to the requirement concerning immunizations:
If a student is enrolled prior to August 1, 2011, and has submitted a religious exemption,
that student does not need to provide proof of immunizations because they are considered
“grandfathered”. However, notwithstanding these exemptions, in the event the school or
center believes in good faith that a greater risk exists to the faculty, staff and/or students,
the principal, upon consultation with the pastor and superintendent of schools, may reject
the exemption for the greater good of the school or center.”

Holding Grades Policy:

All fees and tuition must be paid in full before report cards are released to the
parents or records transferred to a new school. The report cards will be blocked through
PowerSchool until all fees are current. The viewing of grades and report cards will be
blocked on PowerSchool until all fees, tuition, volunteer hours, etc. are current or a
payment plan has been arranged between the school and the family
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Homework:

Homework is an extension of classroom work for the purpose of reinforcing and
enriching what is taught at school. All students in grades 1 through 8 are given student
planners (assignment notebooks). Student planners must be checked and signed by
parents each day. Homework policies vary according to subject and grade level. Each
teacher outlines the homework procedure in the class syllabus.

Homework Session:

Notre Dame is currently looking into setting up a “Homework Session.” Monday
through Thursday a certified teacher will be available to work with children to help them
complete their homework. The session runs from 3:15 to 4:15. Students are expected to
bring their assignment notebooks (planners) and all books and supplies as needed to
complete their assignments. The teacher will be available to be of assistance to see that
their work is completed. This is a quiet study hall and the teacher will check to see that
work is completed. There is a charge per session and will be billed to the parents on a
monthly basis.

[liness or Injury:

School personnel will administer first aid for minor injuries or illnesses. In the
event of a serious illness or injury, a parent or the emergency contact person listed on the
clinic card will be notified.

Instant Alert:

Every family is responsible for supplying the school with contact information,
including names, phone numbers, email addresses and text message account numbers.
All types of announcements, including high alert (school closings) to low priority (candy
sales) will be sent out through our Instant Alert System. How the parents are notified (e-
mail, cell phone, work phone, etc) is determined by the parents. This is a computerized
program and is set up by the parents through their home computer. Any family not
having internet usage will be assisted by someone in the school’s office. Be sure to
notify the school as soon as possible if you are in need of assistance. Directions of how
to get your family into the system is distributed at the beginning of the year and/or may
be found in the front office.

Liturgical Celebrations:

School Masses are celebrated by one of the six pastors of our Deanery on Fridays
at 9:00 a.m. at St. Theresa Church. Parents are welcome and encouraged to participate in
these liturgies. Each individual class will be responsible for hosting the various Masses.
Families will be notified when their child will do the readings and/or bring up the gifts,
etc.

Lunch Program:

Students may pack their own lunch from home or purchase a hot lunch through
various venders who will deliver the food to the school. Milk is available for the students
and may be ordered. A list of venders and food choices will be sent home so the parents
order in advance. More information on our new program will be sent home in the Family
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Envelopes. The menu is posted on the school website. Nutrition is very important when it
comes to students learning at their best. Therefore, please make sure lunches from home
are nutritionally balanced.

Medications:

All medications are administered through the school clinic by a designated staff
member. A signed AUTHORIZATION FOR MEDICATION form is necessary for
medication to be administered. Medications, including over the counter (e.g. cough
drops), must be properly labeled by the pharmacy and in the original container. A letter
of authorization from the parent must be provided for all prescription medication to be
administered. It must be in the original container with the safety seal intact in order to be
dispensed. Any over-the-counter medication must be in original container with a parent
consent form on hand to be administered. Medication must be brought in by the parent to
the front office.

No Uniform Day:

Special “no uniform” days are announced in the school newsletter or parents will
be notified through our Instant Alert System. Special theme costumes, relaxed dress or
“non-uniform” apparel may be permitted as appropriate for special events. No sleeveless
tank tops, midriff tops, short shorts or short skirts will be permitted. Inappropriate tee
shirts are prohibited. No frayed hemlines on shirts, jeans, skirts or pants. School uniform
gym shoes are required at all times. Heels, platforms, or flip flop sandals are not
permitted. We ask that students and parents use good judgment. Abuse of the dress code
will result in loss of the privilege.

Once a month, a “Charity No Uniform Day” will be posted on the calendar.
Any child who wishes to donate $1.00 (or more) will be allowed to come to school out of
uniform, provided they follow the proper dress code of “No Uniform Day.” Student
Council will chose which charity the money will be given to. The American Cancer
Society, Day Star, Pregnancy and Family Life Center, Jump Rope for Heart, are
examples of such charities.

Promotion/Graduation:

Promotion to the next grade level will occur by following the guidelines set by the
Administration of Notre Dame Catholic School. The final decision of promotion or
retention rests with the Principal. A graduation fee is charged at the time of registration
for the 8" grade. Students will not be allowed to participate in the graduation celebration
and activities unless all accounts and fees are current and the student is in good academic
and disciplinary standing.

Home & School Association (Parent/ Teacher Organization):

The Parent/Teacher Organization is a formal parent and teacher group working
for the benefit of the school. The purpose of this organization is to promote cooperation
between the school and parents, as well as to raise funds. Parents/teachers are urged to
participate in all Home & School functions. Event dates and information will be posted
on our website www.ndischool.org. Twenty volunteer hours are required of every
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family. Please contact a Home & School officer, homeroom representative or our
website for further information.

Volunteer hours may be completed by working at any Home & School
Association event throughout the year. They may also be earned by working with the
Booster Club, serving on the Home & School Board, School Advisory and Development
Council or the ND Finance Committee.

If parents work odd hours and can’t attend the events, they may help in other ways
such as:
e Setting up and taking down scenery needed for events
Picking up and delivering chairs, tables, etc.
Pulling weeds and gardening on the weekends
Raking mulch
Stuffing envelopes
Handing out flyers or manning the Notre Dame tables at one of our six parishes

There are also ways that the hours can be completed at your local church or your
home. They include:
Selling raffle tickets, or event tickets at Mass for the school
Stuffing bulletins
Stuffing envelopes
Calling sponsors and getting donations for events
Visiting vendors and asking for donations
Trimming Campbell Soup and bread wrapper labels

Please note: Chaperoning a field trip does NOT count towards service hours

The actual cost per pupil is over $6,200 a year. Tuition and fees only cover a
portion of this. In order to keep our tuition low, we need events and activities to generate
funds. That is why it is necessary for EVERY family to do their part. Please be sure to
log in and log out in the front office every time you work! This honor system is the only
way to verify that the hours have been completed. Every semester the Home & School
Association will send out an update on the hours completed. At the end of the year
families will be assessed $25 for every hour not completed. For further information,
please consult the Home & School Association section of the school website at
www.ndischool.org.

Registration/Application:

All returning families must re-apply for admission each year in the spring. Fees
are due at the time of applying and are not refundable. New students are accepted into
the school in the following order:

1. For Kindergarten, students who have attended the Early Childhood Program at
Notre Dame Catholic School.

2. Siblings of presently registered students will be given preference whenever
possible.
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3. Catholic students from within the parishes participating in the Interparochial
agreement.

4. Catholic students from the parishes outside the Interparochial agreement.

5. Any other qualified student.

All accepted students are on a 90 day trial period. At any time throughout the school year,
if the Administration feels Notre Dame Catholic School cannot meet the needs of the
student, he/she will be asked to withdraw.

Students register for admission each school year. New applicants may be
requested to provide an unofficial transcript when they are interviewed by the Principal.
Once the new student is approved, a letter of acceptance signed by the Principal is sent
along with a reqistration form listing the documents and student fees needed prior to
enrollment. Fees are non-refundable.

Respect and Proper Behavior:

At all times, students as well as parents and guardians, are expected to behave in a
Christian manor by being respectful to the administration, the teachers, and one another.
Disrespect of any kind, including verbal, non-verbal actions (body language), written
communications (notes, letters, emails or blogs) will not be tolerated. Anyone, parent or
child, who is disrespectful, may be asked to have their family withdraw from Notre
Dame. As teachers and parents, we want to model the behavior our children should
emulate.

School Advisory and Development Council (SADC):

The School Advisory and Development Council (school board) is an advisory
board consisting of representatives from each of our six parishes. Meetings are open to
the public, however if someone wishes to address the council they must follow the proper
procedure, which may be obtained in the school office. Anyone interested in serving on
this committee is asked to contact the Principal or School Pastor.

Safe Environment Training and Curriculum

The U.S. Council of Catholic Bishops met in Dallas in November of 2002, to deal
directly with the topic of protecting children, youth and vulnerable adults in our
communities. From this meeting, the Bishops issued the Charter for the Protection of
Children and Young People that mandates training for individuals who come into contact
with children and youth and to help recognize, report, and prevent child abuse, including
sexual abuse.

Our Diocese has chosen to present the Girls and Boys Town Center for
Adolescent and Family Spirituality Program as a vehicle to deliver this training.
Attendance at the Safe Environment Training has been mandated for anyone in ministry-
priests, deacons, religious, educators, parents, volunteers, and church staff...anyone who
will have a supervisory role with youth. All Diocesan teachers are trained and all new
teachers are required to attend the training as a part of their orientation.

The Safe Environment Curriculum for Students at Notre Dame Catholic School is
delivered in a comprehensive, integrated approach. The main components of the program
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consist of Guidance and religion/family life classes and the resources of outside agencies
such as the Child Abuse Council and More Health.

Each class will have an assembly that has been designed and conducted by Dr.
Whitaker in compliance with the Diocese of St. Petersburg Safe Environment Standards
and Benchmarks. Dr. Whitaker oversees the Safe Environment Curriculum. Please note
that the parents will NOT be informed of the day of the presentation (this is actually for
the protection of our children...anyone being abused at home is usually absent on the day
of our discussion). Every child will take home a copy of the PowerPoint presentation,
along with the list of the Diocesan Standards and Benchmarks (curriculum). The children
will be instructed to discuss the Safe Environment presentation with their parents. At the
end of the week, there will be a special presentation for parents that will explain the
entire curriculum. If you have any questions regarding the Safe Environment Program or
Curriculum, please contact the office.

Standardized Testing:

Notre Dame Catholic School follows the Diocesan standardized testing schedule.
The lowa Test of Basic Skills (ITBS) testing is held in the spring of each year for
students in grades 2 through 8. The ACRE Standardized Religion Test is administered to
students in grades 5 and 8 in the spring. The test results are used to identify strengths and
areas for development. Scores are presented at parent meetings as well as posted in our
school newsletter and sent home in the Family Envelope.

Student Records:

A physical examination is required when a student enrolls in our school for the
first time. Age must be verified by a birth certificate. The Florida immunization blue
card record must be complete and current. A copy of each child’s sacramental
certificates and a signed Parish Verification Form are required for Catholic students. In
situations of custodial stipulation, a copy of the court documentation is required for the
file, and the signature of both parents is required on registration and withdrawal
documents for joint custody cases. Completion of the Student Emergency Form, Instant
Alert Registration and receipt of former school transcripts are required.

Student records belong to the school. If a parent requests to review the records,
he/she may request permission (in writing) to do so. If approved, it must be done in the
presence of the Principal. The school will NOT make copies of the files. If a child is
transferring to another school, proper forms must be signed. Then the school will mail
the records to the school requesting the records. At no time will the school copy or issue
the files to the parents. This is a requirement of the Diocese of St. Petersburg.

Visitors:

For the safety of all students, all visitors to school, including parents, must sign in
at the main office to obtain a visitor pass. A background check is done on every
individual entering the building by submitting a current driver’s license. Visitors wishing
to be admitted to a classroom must notify and get approval from the Administration. To
keep the classroom from being disrupted, a 24 hr. notification for a classroom visit is
requested.
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Volunteers:

Notre Dame Catholic School requires that all families volunteer 20 hours in some
capacity. Your involvement is vital to the success of our school. The Home & School
Association (HSA) has many opportunities for service or parents may contact the school
office. A list of activities will be provided by HSA. Any parent who cannot meet this
obligation will be assessed $25 per hour not completed. Bills will be sent out through the
HSA at the end of the school year. See Home & School Association (Parent/Teacher
Organization) for further information.

According to St. Petersburg Diocesan policy, all volunteers that are to work with
children must meet the following guidelines.

1. Have a Level Il fingerprint and background check (completed by Diocese and
paid for by volunteer).

2. Complete volunteer application form.

3. Complete Safe Environment training.

4. Attend any other specialized training required by Diocese or Notre Dame Catholic
School (e.g., Ethics for Coaches).

Notre Dame Catholic School is an interparochial school of the Diocese of St.
Petersburg. We would like to take this opportunity to thank the six parishes of Hernando
County for their continued spiritual and financial support.

Our Parishes:

St. Anne Catholic Church

St. Anthony Catholic Church

St. Frances Cabrini Church

St. Joan of Arc Church

St. Mary Catholic Church

St. Theresa Catholic Church

We hope that this handbook will assist you, as we welcome you and your children

to the Notre Dame Catholic School Community. Our school is accredited by the Florida
Catholic Conference and the National Council for Private Schools Accreditation

programs. Re-accreditation was recently issued in the spring of 2006 and is current until
2013.
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NOTRE DAME

CATHOLITC SCHOOL

@ —

Notre Dame Catholic School
Phone: 352.683-0755
Website: www.ndischool.org

Discipline Policy — Grades EC, K, 1 and 2

Hostility breeds hostility; respect commands respect;
love awakens love.

Jesus is the center of our lives and His teachings are the prime reason
Catholic Schools exist. Our students, through their personal conduct, should reflect
this Christ-centeredness. On those occasions when this attitude is not evident, the
following discipline policy will be used to guide the students toward positive,
Christian behavior. The Notre Dame Catholic School faculty has implemented a co-
operative discipline approach. Cooperative Discipline offers corrective, supportive
and preventive strategies for achieving order and control in the classroom while
creating a positive classroom climate for all students.

Pupils should be treated kindly, considerately, humanely, and in a Christian
manner. In all cases, inappropriate behavior will result in consequences, the root causes
of which should be sought and remedies applied at the source. The Christian viewpoint of
seeing the child as made in the image of God must prevail. Prudence must reign supreme
in all disciplinary action. In order to achieve the desirable situation, the following
guidelines should be observed:

Communication is an important element in maintaining good discipline. If a
particular child is having either academic or disciplinary difficulty, frequent
communication is necessary in order to ensure a behavior change. Teacher conferences
with the parents should be arranged as necessary, and can be initiated by either.
Administration should be informed and participate in the conference when the problem is
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of a serious nature. Records of all disciplinary actions and contacts with the parents will
be documented.

Students from Notre Dame have a responsibility at all times to represent the
Christian values and behavior that characterize our school. This includes their behavior in
school, and at school-sponsored events/activities. If a student acts at any time in a way
that is inappropriate for a Notre Dame student, serious consequences will result.

Education is a partnership. The parent is the primary educator: the school
supports the parent in this endeavor. However, in the view of the
administration, if there is a breakdown in this partnership parents may be asked
to remove the child from the school.

Discipline Code Grades - EC, K, 1 and 2

Students are always to conduct themselves as Notre Dame Catholic School students and
to exhibit the behaviors expected of such students.

Conduct, whether inside or outside school, including what is published on the internet,

which is detrimental to the reputation of the school will be dealt with as a discipline
issue.

Discipline Code - Grades EC, K, 1, and 2

Minor Offenses:

1. Misbehavior at lunch: removal from lunch table. If behavior persists parents are
contacted.

2. Gum chewing: Parental contact.

3. Missed assignments of homework: 1% graders will complete missed homework during
their recess or after school. Grade 2 will complete missed homework during
recess or after school. Parents will be notified during the day to pick up their child
after the “catch-up session”. (Grade 2).

4. Failure to conform to the uniform dress code: Parental contact, uniform infraction slip
sent home for grades K-2.

Major Offenses:

1. Use of profane, obscene, vulgar, or abusive language or gestures, defiance or
disrespect to any adult, throwing food or any objects, spitting: Parental contact
and/or detention.

2. Biting: The parent will be called to pick up the child immediately from class and will
be responsible for any consequences which may result because of the incident
(including financial responsibility of the child bitten). It is an automatic out-of-
school suspension.

3. Teasing, bullying, or making fun of other students, lack of respect for other students
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and/or fighting, repeated failure to follow class rules: Parental contact, and/or
possible detention.

4. Stealing: Restitution, parental contact and/or detention.

5. Vandalism: Restitution for time and material, parental contact, and/or possible
detention.

6. Having electronic games or devices, CD players or cell phones: Items will be
confiscated by the administration and returned to the parents

7. Any other behavior that is unbecoming a Christian student at Notre Dame Catholic

School: Parental contact/detention/suspension or expulsion may result because of
these actions.

8. Excessive tardiness: Will be recorded on the child’s permanent record. Parents will
be notified by the administration each quarter for excessive tardiness. Grades K-2
will receive one detention for every 6 tardies.

9. Vacations: A report/project based on trip will be due upon return to school.
Homework will not be given to the student to take on vacation. Homework will
be made up when the child returns to school.

10. Possession of weapon, toy or real, or threat of the use of a weapon can and will
result in 3 day suspension and/or expulsion; appropriate authorities will be
contacted.

Discipline Policy- Diocese of St. Petersburg

Policy DBS File #5144 Subject: Discipline/Punishment

RATIONALE:

e Self-discipline is a characteristic of the Christian community. As the school
builds community, it develops in the students the awareness that sensible rules
serve to safeguard the individual’s freedom. Rules of behavior are, of course,
necessary. They must be reasonable for the circumstances of the school, well-
known, and administered fairly. Demonstrated respect for each individual,
whether student or faculty member, fosters a spirit of mutual respect in which
orderly behavior flourishes. Well-prepared and conducted classes reduce
disciplinary problems, especially when positive motivation for conduct and
achievement is apparent.

POLICY:

e Teachers and Principals must administer discipline in accordance with regulations
of the State Board of Education (See F.S. 232.27). Pupils should be treated
kindly, considerately, humanely and in a Christian manner.
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Notre Dame Catholic School
Phone: 352.683-0755
Website: www.ndischool.org

Discipline Policy - Grades 3-8

Hostility breeds hostility; respect commands respect; love
awakens love.

Jesus is the center of our lives and His teachings are the prime reason
Catholic Schools exist. Our students, through their personal conduct, should reflect
this Christ-centeredness. On those occasions when this attitude is not evident, the
following discipline policy will be used to guide the students toward positive,
Christian behavior. The Notre Dame faculty has implemented a co-operative
discipline approach. Cooperative Discipline offers corrective, supportive and
preventive strategies for achieving order and control in the classroom while creating
a positive classroom climate for all students.

Pupils should be treated kindly, considerately, humanely, and in a Christian
manner. In all cases, while punishment may be applied as needed, the root causes should
be sought and remedies applied at the source. The Christian viewpoint of seeing the child
as made in the image of God must prevail. Prudence must reign supreme in all
disciplinary action. In order to achieve the desirable situation, the following guidelines
should be observed:

Communication is an important element in maintaining good discipline. If a
particular child is having either academic or disciplinary difficulty, frequent
communication is necessary in order to ensure a behavior change. Teacher conferences
with the parents should be arranged as necessary, and can be initiated by either.
Administration should be informed and participate in the conference when the problem is
of a serious nature.

A record of all conferences, phone calls, notes, and e-mails must be kept in the
teacher’s personal file and/or the Administrator’s personal file.
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Discipline Policy - Grades 3-8 (continued)

Students from Notre Dame Catholic School have a responsibility at all times to
represent the Christian values and behavior that characterize our school.  This includes
their behavior in school, and at school-sponsored events/activities. If a student acts at any
time in a way that is inappropriate for a Notre Dame Catholic school student, serious
consequences will result.

Sound discipline is enhanced by clear communication between home and school.
Whenever a discipline problem occurs, a written disciplinary form will be sent home to
the parent. Either at the request of the parent or the teacher involved, a conference may be
requested in order to further communication. Any serious disciplinary problems will be
handled within the scope of the Discipline Policy- Grades 3-8, including issues involving
detentions, suspensions, and expulsions.

The first line of discipline is the classroom teacher. If the teacher feels a
detention is necessary, it will be issued. Parents will be notified by the teacher and a
copy of the written form will be: 1.) sent to the parents, 2.) placed in the student’s
classroom file, and 3.) and sent to the Principal.

When a student is sent to the Principal’s office, the teacher will notify the parents
of the action taken. Any disciplinary referrals will be documented by the Principal.
Numerous referrals may result in suspension and/or expulsion.

Suspensions may be in-school or out-of-school at the Principal’s discretion.
Work assigned during suspension, whether it is in-school or out-of-school, is to be
completed and may or may not be given credit in the student’s average. The Principal has
the authority in suspension/expulsion matters.

Detentions will be evaluated as to their severity in determining the necessity for
suspension or expulsion. Prior to any expulsion, a conference will take place with Dr.
Whitaker, Fr. Jankowski, the parent, the student, and the teacher (if applicable).

Education is a partnership. The parent is the primary educator: the school
supports the parent in this endeavor. However, in the view of the
administration, if there is a breakdown in this partnership parents may be asked
to remove the child from the school.
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Discipline Code - Grades 3-8

Students are always to conduct themselves as Notre Dame Catholic School

students and to exhibit the behaviors expected of such students.

Conduct, whether inside or outside school, which is detrimental to the reputation

of the school will be dealt with as a discipline issue. It should be noted that the
Administration or her designee has the right to search lockers, backpacks, and desks at
anytime.

Minor Offenses:

1.
2.
3.

oo

Misbehavior in lunchroom: help to clean up lunch area and/or sitting alone.

Gum chewing: 30-minute detention.

Missed homework will be dealt with individually by teacher: consequences handled in
classroom.

Failure to conform to the uniform dress code: Grades 3-5; 1% verbal warning; 2™ a
note will be sent to the parents; 3" time is detention. Grades 6-8; 1% is a note sent
home to the parents; 2™ time is detention.

Throwing food or any object: 60 to 90 minute detentions.

Soda is not an appropriate beverage at school and should not be brought from home.

No electronic games or devices, CD players, and MP3 players are to be brought to
school. No cell phones are allowed at school. Items will be confiscated by the
teacher or administration. The Principal will return item directly to the parent.
Cameras are allowed with permission from the Principal.

Major Offenses:

Major offenses require parental contact.

1.

2.

3.

Consistent tardiness from school: parental contact- 6 or more in the school year will
result in detention.

Use of profane, obscene, vulgar, or abusive language or gesture including spitting: 1-
hour detention and/or possible suspension.

Disrupting the learning process of other students with inappropriate behavior,
defiance or disrespect to any adult: 60 to 90 minute detention.

Teasing, bullying, or making fun of other students: 60 to 90 minute detention and/or
possible suspension.

Dishonesty (plagiarism, cheating on a test, copying work, signing parent’s name, etc.):
90 minute detention and loss of credit resulting in a zero on the assignment.

Stealing: restitution and depending on the degree of offense, 90 minute detention to 1-
day suspension.

Vandalism: restitution for time and material and 90 minutes detention to 1-day
suspension.

. Truancy: 1-day in-school suspension.
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9. Fighting, bullying, harassment or actions with the potential of physical or mental
harm: depending on the severity of the incident, sanctions range from detention to
expulsion.

10. Possession/consumption of alcohol, drugs, and tobacco products, any illegal
substance or any inappropriate use of any legal substance: If not expelled, three
day suspension, and enrollment before returning to school in an approved drug or
alcohol abuse treatment program and/or probable expulsion.

11. Possession of weapon, toy or real, or threat of the use of a weapon can and will
result in 3 day suspension and/or expulsion; appropriate authorities will be
contacted.

12. Inappropriate media (website, internet, magazines, music, books, games,
photography, etc.) will result in confiscation, parental contact and/or detention
and/or suspension.

13. Any other activity that may seem unchristian and/or inappropriate in a Catholic
school: student consequence based on the situation.

14. Any cameras or cell phones in the locker room or bathrooms results in an automatic
in-school suspension along with confiscation of phone/camera.

The Principal or Assistant Principal reserves the right to adjust the punishment
according to the severity of the infraction. The punishment may vary from time after
school, missing recess, written reports, to not being able to participate in such activities
as field trips, sporting events, special activities, assemblies, and/or graduation
ceremonies.

Individual classrooms will have additional rules and regulations and
consequences as posted in those areas. The purpose of this school is to instill the highest
moral values. Any deliberate action that is contrary to the moral climate shall normally
result in a three-day suspension and/or expulsion.
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DIOCESE

Case Number

Harassment Policy for Students, Volunteers and Other
Persons in Schools/Centers, Parish Religious Education,
and Parish Youth Ministry Programs of the
Diocese of St. Petersburg in Non-Employment Situations

Harassment Reporting Form for Non-Employment Situations

The policy prohibits any form of harassment by any individual. The Diocese of St.
Petersburg strives for the establishment of a Christian, professional and supportive
educational environment for students, volunteers and other persons engaged in or
involved with religious education programs, schools and early childhood centers, and
parish youth ministry programs. This policy is for non-employment situations in these
ministries.

Once a report of offensive comments or actions is received, the proper entity (parish,
school, center, or other diocesan institution) will promptly and carefully investigate it.
Please use this form in reporting the offensive comments or actions.

Complainant’s
Name

(Name of individual reporting offense)

Name of
Church/School/Center

1. Description of the inappropriate/harassing conduct:

2. Where did the inappropriate/harassing conduct occur?

3.  When did this occur?

4.  Who was involved?
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5. Were there any witnesses? If so, please identify them here.

6. Have you talked with anyone about what happened? If so, with whom have you
spoken? What was his/her response?

7. Has a similar situation ever happened to you before? If so, when, where and with
whom?

8.  Are there any other situations which you would like to describe which have not been
mentioned in ltems 1-7 of this report?

The foregoing information accurately describes the inappropriate/harassing conduct
which | have experienced. | understand that there will be a prompt and careful
investigation of the conduct described herein, and I will fully cooperate with this
investigation. | understand that to the extent permitted by law, confidentiality of each
party involved in this investigation will be observed, provided it does not interfere with
the ability to investigate the allegations or take corrective action.

Signature
Date
(of the party reporting the offense)
Name
(printed)

(of the party reporting the offense)

Telephone No.

Address
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Notre Dame Catholic School

Phone: 352.683-0755
Website: www.ndischool.org

Acceptable Use Policy Staff and VVolunteers

For the use of

Computers and Telecommunications

For Catholic Schools and Centers of
The Diocese of St. Petersburg

Computing, data storage, and information retrieval systems are designed to serve
the students, faculty, staff and volunteers of the school. Network and Internet access is
provided to further the legitimate educational goals of this institution. The school
provides computing and network resources for the use of students, employees, and others
affiliated with the school. The equipment, software, and network capacities provided
through school computer services are and remain the property of the school. All users are
expected to conduct their on-line activities in an ethical and legal fashion. The use of
these resources is a privilege, not a right. Misuse of these resources will result in the
suspension or loss of these privileges, as well as disciplinary, legal, and/or monetary
consequences.

Acceptable Use Guidelines

1. Vandalism is prohibited. This includes, but is not limited to, any attempt to harm
or destroy the data of another user, the network, Internet, or any networks or sites
connected to the network, Internet. Attempts to breach security codes and/or
passwords will also be considered a form of vandalism.

2. The creation, propagation, and/or use of computer viruses are/is prohibited.
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3. The forgery, reading, deleting, copying or modifying of electronic mail messages
of other users is prohibited.

4. Deleting, examining, copying, or modifying files and/or data belonging to other
users is prohibited.

5. Willful destruction of computer hardware or software, or attempts to exceed or
modify the parameters of the system is prohibited. Nothing in this policy shall
prohibit the school operator from intercepting and stopping e-mail message that
have the capacity to overload the computer resources. Discipline may be imposed
for intentional overloading of the school’s computer resources.

6. Access to the school’s e-mail and similar electronic communication systems is a
privilege and certain responsibilities accompany that privilege. School users are
expected to demonstrate the same level of ethical and professional manner as is
required in fact-to-face or written.

7. Unauthorized attempts to access another person’s e-mail or similar electronic
communications or to use another’s name e-mail or computer address to send e-mail
or similar electronic communications is prohibited and may subject the individual to
disciplinary action.

8. All users must understand that the school cannot guarantee the privacy or
confidentiality of the electronic documents and any messages that are confidential as
a matter of law should not be communicated via e-mail.

9. The school shall have the absolute right to access e-mail and retrieve information
records, engage in routine computer maintenance and housekeeping, carry out
internal investigations or disclose messages, data or other information in its sole and
absolute discretion, it being understood that the school owns all computers and
computer equipment and all information stored or saved on such computers and
equipment.

10. Any information contained on the school’s computer hard drive(s) or computer
disks which are purchased by the school are considered the property of the school.

11. This agreement applies to stand alone units as well as units connected to the
network or the Internet. Any attempt to violate the provisions of this agreement will
result in the revocation of the user’s privileges, regardless of the success or failure of
the attempt. In addition, school disciplinary action, and/or appropriate legal action
may be taken. The decision of the Principal regarding inappropriate use of the
technology or telecommunication resources is final. Monetary remuneration will be
sought for damage necessitating repair or replacement of equipment and/or software.
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12. Transmission of any material in violation of any U.S. or state law is prohibited.
This includes, but is not limited to: copyrighted material; threatening, harassing,
pornographic, obscene material; or material protected by trade secret.

13. The transmission of copyrighted materials without the written permission of the
author or creator is prohibited. E-mail or other network resources may not be used in
a manner that is disruptive to the work or educational environment. The display or
transmission of messages, images, cartoons, e-mail or other computer messages that
are sexually explicit constitute harassment which is prohibited by the school. It is
also illegal for anyone to knowingly allow any telecommunications facility under
their control to be used for the transmission of illegal material. Stipulations of
copyrighted regulations as stated in the faculty handbook apply.

14. The use for personal financial or commercial gain, product advertisement,
political lobbying, or the sending of unsolicited junk mail, or chain letters is
prohibited.

15. Employees are responsible for proper behavior on the school computer networks.
Communications on the network are often public in nature. General school policies
for behavior and communications apply.

16. Network storage areas will be treated like school lockers. Network administrators
will review files and communications to maintain system integrity and insure that
users are using the system responsibly. Users should not expect that files stored on
school servers will always be private.

17. Only software purchased by the school, installed by the school, appropriately
Licensed by law can be used on school computers.

18. Inappropriate/ illegal technology usage will not be tolerated and may result in
suspension or termination.

19. Copyright laws DO apply to the internet and employees and volunteers need to be
made aware of plagiarism and copyright laws.

20. Email bullying/ harassment/ hazing will not be tolerated, whether in-school or
outside of school, and may result in disciplinary actions. If a teacher is made
aware that a student is being cyber-bullied or harassed, they must take action and
notify all parents of those students who are involved in the bullying.

21. Cell phones are to be turned off or on vibrate while on campus. Employees and
volunteers are asked not to talk on the phones while on duty. The school reserves
the right to search employee’s cell phones for emails, text messages, photographs,
voice messages, etc.

22. Employees and parents may not post pictures, articles, video’s, etc. involving any
students, families, or employees from Notre Dame Catholic School and/or any
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27.

28.

29.

30.

school in the Diocese of St. Petersburg without written permission from the
principal and those involved in the item being posted. This goes for any postings
on YouTube, FaceBook, Twitter, and any other Social Media.

Employees may not participate on any student’s FaceBook, Twitter, etc. Social
Media program.

School has legal right to search lockers, desks, backpacks, cell phones and
computers or anything brought on school property.

Schools may block access to certain internet sites.

Determination of whether behavior or information is obscene depends on arena in
which it is used (standards of morality and obscenity are higher in Catholic
schools).

Internet stalking and bullying ARE crimes and may result in calling in outside
authorities to handle the matter.

Blogging causes risk to employees.. They provide too much information about
themselves and employees should be very careful when participating in such
activity. “Be careful what you post! Would you be embarrassed if Bishop were to
read your blog or see your FaceBook page?”’

Employees do not have right to say anything they want on Facebook, Twitter,
YouTube, or other social networking programs, especially when it relates to
anything, or anyone, related to Notre Dame Catholic School.

Any inappropriate emails, or inappropriate Internet use (even regarding personal
computers at home), involving students and/or staff members, may be considered
a school matter and will result in enforcing the school's Acceptable Use Policy
and notifying the proper authorities.

Depending on the violation, one or more of the following sanctions or other

sanctions may be invoked as warranted:

YVVVYVYY

Loss of access to equipment.

Additional disciplinary action following school or Diocesan policy.
Termination of volunteering at the school.

Probation or termination of employee.

Notification to law enforcement agencies.

A signature on the Parent/Student Agreement Form signifies knowledge of, and
agreement to follow the Internet Acceptable Use Guidelines as stated in the
Parent/Student Handbook.

(Revised July 1, 2011)
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Notre Dame Catholic School

Technology Acceptable Use Policy (AUP) for Students

For Catholic Schools and Centers of
The Diocese of St. Petersburg

The purpose of Internet access is to enhance instruction and support learning in a manner
consistent with the mission of Catholic schools. The Internet offers unique resources to
students that allow them to access electronic libraries, search topics in almost any field,
and obtain information otherwise not available on a local, immediate level/format.
Student usage of the Internet shall only be for educational purposes consistent with the
curriculum of the school. Usage for entertainment or recreation is prohibited at all times.

Inappropriate use of the Internet may result in cancellation of privileges and students may
face disciplinary and/or legal action including, but not limited to, criminal prosecution
under local, state and federal laws.

The following regulations must be followed:

1.

.

All computers and computer equipment belong to the school and all files, storage
data, or other data, may be accessed by the school at any time at its sole
discretion.

If applicable, students will be issued their own user account and password. Use of
the school issued account and password shall only be used by the student to whom
the account has been assigned.

The use of the Internet is strictly for academic purposes.

The transmission of material, information or software in violation of school
policy, or local, state and federal law is prohibited.
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13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

The changing of Windows platform settings (desktop, screensavers, etc.) is
prohibited.

The downloading of software or plug-ins is prohibited.

The use of web-based e-mail accounts is prohibited.

Chatting or any instant messaging is prohibited.

Purchases made via the internet are prohibited.

. The installation of any software by a student is prohibited. Software can only be

installed by the school, using software purchased by the school and appropriately
licensed by law for use on school computers.

The copyright laws for materials from electronic resources are to be observed at
all times.

Privacy and network security is to be observed. Students may not access personal
files belonging to others, software or areas of the network which are not
designated for their use.

Inappropriate/illegal technology usage will not be tolerated and may result in
suspension or expulsion.

Copyright laws DO apply to the internet and students need to be made aware of
plagiarism and copyright laws.

Email bullying/harassment/hazing will not be tolerated, whether in-school or
outside of school, and may result in disciplinary actions (refer to section regarding
Bullying/Harassment).

Cell phones are not allowed on campus at any time and will be confiscated. The
school reserves the right to search student phones for emails, text messages,
photographs, voice messages, etc. The phone will be returned to the parent only.
Students and parents may not post pictures, articles, video’s, etc. involving any
students, families, employees from Notre Dame Catholic School and/or any
school in the Diocese of St. Petersburg without written permission from the
principal and those involved in the item being posted. This goes for any postings
on YouTube, FaceBook, Twitter, and any other Social Media.

Employees may not participate on any student’s FaceBook, Twitter, etc. Social
Media program.

School has legal right to search lockers, backpacks, cell phones and computers or
anything brought on school property.
Schools may block access to certain internet sites.

Determination of whether behavior or information is obscene depends on arena in
which it is used (standards of morality and obscenity are higher in Catholic
schools).

Internet stalking and bullying ARE crimes and may result in calling in outside
authorities to handle the matter.

Blogging causes risk to students. They provide too much information about
themselves and students should be very careful when participating in such
activity. “Be careful what you post! Would you be embarrassed if Bishop were to
read your blog or see your FaceBook page?”’

Students do not have right to say anything they want on Facebook, Twitter,
YouTube, or other social networking programs, especially when it relates to
anything, or anyone, related to Notre Dame Catholic School.
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25. Any inappropriate emails, or inappropriate Internet use (even regarding personal
computers at home), involving students and/or staff members, may be considered
a school matter and will result in enforcing the school's Acceptable Use Policy
and notifying the proper authorities.

Depending on the violation, one or more of the following sanctions or other sanctions
may be invoked as warranted:

» Loss of access to equipment.

» Additional disciplinary action.

> Notification to law enforcement agencies.

» Possible suspension or expulsion.

A signature on the cover page of the handbook signifies knowledge of and agreement to
follow the Acceptable Use Guidelines
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FAMILY HANDBOOK AND DISCIPLINE POLICY
AGREEMENT FORM
2011 - 2012

This must be signed and on file with your child’s homeroom teacher by August 27, 2011
or the student will be asked to withdraw from Notre Dame Catholic School.

As a student | read and understand the Notre Dame Catholic School
Family Handbook, the Discipline Policy, the Harassment Policy and the
Technology Acceptable Use Policy. | agree to uphold the high standards of
behavior as expected of a Notre Dame Catholic School student, and to abide
by the rules and regulations of our school.

Signature of Student Date

As Parent/Guardian | agree to support the administration and staff of
Notre Dame Catholic School in striving to help my child maintain a high
standard of discipline and respect. | have read and understand the Notre
Dame Catholic School Discipline Policy, the Harassment, the Technology
Acceptable Use Policy and the Family Handbook. I agree to uphold the high
standards of behavior as expected of a Notre Dame Catholic School parent
and to abide by the rules and regulations of our school. | am also aware of
the required 20 hours of volunteer service hours (additional hours if my
family receives Tuition Assistance) for Home & School Association. A fee
of $25 will be assessed for each hour not completed.

Signature of Parent/Guardian Date

Please Print Family Name:

Student Homeroom:
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